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The United Nations World Food Programme

The UN World Food Programme is the largest humanitarian aid agency in the world. In Laos, WFP is committed to helping to reduce the vulnerability of the population and reduce food insecurity of poor families throughout the country. All WFP staff contributes as a team to this mission.


Vacancy Announcement: Program Officer, School Feeding (International Consultant)
	Vacancy Announcement No: WFP LAO 011
	Date: 15 November 2010

	Title: Program Officer
	Duty Station: Vientiane

	Grade: International Consultant
	Contract Type:  Local recruited (6 months initially)

	Organization Unit: School Feeding unit  
	Deadline for application: 26 November 2010

	Program Officer will work under the direct supervision of the head of School Feeding and the general guidance of the Deputy Country Director. The candidate will carry out the following duties and responsibilities:

Duties and Responsibilities

· Take lead on some innovative capacity development activities for the national school meals program as required. This includes piloting home grown school feeding, assisting the introduction of fortified noodles and local procurement of rice.  

· Reporting: this includes providing regular inputs to the public information unit for monthly executive briefs as well as needs & short-fall information to pipeline officer in Vientiane, preparing blue books and SPRs, updating the pipeline and respond to the regular inquiries from the Government, donors and development partners.

· Implement good monitoring and evaluation: this includes updating M&E forms and the design of M&E database, following up on the smooth data-inputs from the SOs and providing feedback and technical guidance to the sub-offices (SO). Provision of technical guidance includes regular field trips to the SOs.

· Supervision of the school feeding database: this includes ensuring timely submission of the database to the CO and guide senior program assistant to solve any kind of errors and irregularities to complete the database.  

· Ensure the procurement of non food items: this includes guiding program assistant in preparing the budget and ensuring the procurement at the right time.
· Drafting letters and funding proposals as requested.

· Perform additional duties in relevant field as requested by the head of School Feeding and the Deputy Country Director.


	Education:  

An advanced university degree in the area of development, education or a related field is an asset.

Experience and skill:  
· At least 3 years post graduate, responsible experience in the field of international development assistance (NGOs, UN and other international organizations and bilateral aid agencies).

· Ability to make a sound judgment based on logical thinking.

· Excellent writing skills and numeral analytical skills. 

· Good diplomatic and interpersonal skills, proficient in interacting with government officials at all levels, with international organizations and at the grassroots level/villagers.

· Willingness to travel to remote and difficult locations.

· Ability to work under pressure.

· Fluency in written and spoken English.

· An advanced university degree in the area of development, education or a related field is an asset.

Application Submission

Applicants should submit a letter of interest and curriculum vitae in a sealed envelop marked "Confidential" to:

               Ms. Boonmaly Phisayavong

               Sr. Human Resources Assistant 

               UN World Food Programme

               P.O. Box 3150

               Vientiane, Lao PDR or email: vacancies.laos@wfp.org   

Only short-listed candidates will be contacted for an interview.  Please note that CVs and other documents submitted to WFP cannot be returned.


