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Terms of Reference 

for Special Service Agreement

	POST TITLE:
	Research Assistant (Lao PDR), Lao national
Service Contract 

	AGENCY/PROJECT NAME:
	UNDP/UN Inter-Agency Project on Human Trafficking (UNIAP)

	COUNTRY OF ASSIGNMENT:

Duration:

	Lao PDR
7 months start from June to December 2011



	1) GENERAL BACKGROUND

	The United Nations Inter-Agency Project on Human Trafficking (UNIAP) was established in June 2000 to facilitate a stronger and more coordinated response to human trafficking, in the Greater Mekong Sub-region (GMS) and beyond. UNIAP is managed by a headquarters in Bangkok, with country project offices in the capitals of Cambodia, China, Lao PDR, Myanmar, Thailand and Viet Nam.  
The purpose of UNIAP in Phase III (2007-2013) is to build on and further strengthen the regional response to human trafficking among governments, UN and other development partners working in the anti-trafficking sector, based on (a) improved cooperation within and between partners, (b) effective targeting of resources and expertise and (c) application/dissemination of the latest in lessons learned in and outside of the GMS.  The Project comprises interlinking services as coordination, technical assistance, capacity building, issue analysis, and advocacy, in addition to identification of and responses to addressing new and emerging human trafficking issues.

The UNIAP Lao PDR Country Project Office is responsible for coordinating UNIAP’s work in Lao PDR and is actively involved in implementing national and regional initiatives, including training, multilateral and bilateral partnerships, victim protection guidelines, awareness raising and private sector engagement.  UNIAP Lao works closely to support the Lao PDR Government implement its commitments under the COMMIT MOU to counter human trafficking.  



	2) OBJECTIVES OF THE ASSIGNMENT

	As part of UNIAP’s objective to support the anti-trafficking sector and to advance the quality of research on human trafficking in Lao PDR, the Research Assistant will act as the main contact point for the various partners involved in the organization and the implementation of the joint UNDP/UNIAP researcher training project, which will engage and build the capacity of relevant officers from government, non-government, and academia while conducting human trafficking field research. The role of the Research Assistant will be to coordinate logistics, stakeholders, and participants in order to facilitate the progress of the training activities, under the guidance of the UNIAP regional technical team. As such, she/he will ensure that the most appropriate candidate take part in obtaining researcher training so that a vibrant and methodologically rigorous community of human trafficking researchers in Lao PDR may be fostered.

S(he) will also assist UNIAP in organizing the logistics; coordinating participants, fieldwork and permissions; liaising with government and local officials; and other support functions to ensure the smooth implementation of research activities. 


	3) SCOPE OF WORK

	· Provide administrative support to the UNDP/UNIAP research training project

· Draft correspondence and document to support the day-to-day management of the project.
· Assist in identifying and engaging appropriate participants for research trainings and data collection. 
· Provide logistical, and administrative support for research training activities, and data collection, in Vientaine and in the provinces.
· Coordinate with implementing partners, government agencies, NGOs and other stakeholders. 
· As needed, serve as an intermediary between UNIAP and the government of Lao PDR with regard to obtaining clearance and permission to conduct field research activities in the provinces;    
· Coordinate travel arrangements for staff from  RMO, Laos, consultants and research trainees, making hotel reservations, preparing travel authorizations, organizing request for visas, and assisting with travel-related payments as required.
· Participate in the trainings, field visits and data collection.
· Undertake written and oral translation and interpretation as required.
· Contribute to all final reports for publication, dissemination, and submission to UNDP, in Lao language as well as English.
·  Represent UNIAP in other related meetings as required.
· Undertake other tasks as assigned by the supervisor.


	4) DURATION OF ASSIGNMENT, DUTY STATION AND EXPECTED PLACES OF TRAVEL

	The consultant will be contracted for 7 months from June 2011- December 2011, with a home base in Vientiane and some travel to the provinces.


	5) FINAL PRODUCTS

	· Training materials packaged, in English and Lao languages.
· Meetings, trainings and data collection are well organized.
· Research report examining methodologies and tools piloted in the field, including the methods, data, and key findings of the research training and recommendations.
· Process documentation report, in the form of monthly update reports submitted to UNIAP RMO and UNIAP Lao PDR for monthly payment.


	6) PROVISION OF MONITORING AND PROGRESS CONTROLS

	The Research Assistant‘s outputs will be monitored against monthly activity reports. 



	7) ROLE AND RESPONSIBILITIES

	The Research Assistant will be part of the UNIAP Lao PDR office and the lead point of contact in the UNDP/UNIAP researcher training project.  She/he will report to UNIAP RMO in regard to technical aspects of the project and to UNIAP Lao PDR for all other matters. 


	8) DEGREE OF EXPERTISE AND QUALIFICATIONS

	Essential
· Secondary Education in related field.

· Working experience in a government, NGO, or UN agency 

· At least 2 years of experience in working on human trafficking issues in Lao PDR; field experience desired
· Networks and contacts within the Lao anti-trafficking community, with established positive relationships
· Fluency in Lao and English
· Ability to work in a team and coordinate various stakeholders and their inputs
· Ability to conduct research, data collection, data analysis, and report writing

· Proven experience of working with populations that have endured egregious conditions and/or traumatizing ordeals, such as trafficked persons, refugees, etc.
Desirable
· Graduate Degree in a relevant social science discipline



	9) APPLICATION

	Interested candidates should visit http://www.no-trafficking.org/jobs.html and submit applications with detailed resume with letter of interest to Viengvilay Sinprasith at viengvilay.sinprasith@undp.org by Monday 16th May 2011. Qualified men and women are equally encouraged to apply.








