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VACANCY ANNOUNCEMENT





(Extended Deadline)





 Logistic Management Officer 


															


The United Nations Population Fund (UNFPA) is the world’s largest international source of population assistance.  UNFPA provides support to improve health through reproductive health and maternal health services, to achieve gender equality and to formulate/implement population policies and strategies in support of sustainable development.  UNFPA has two main programme components: 1) Population and Development (PD); and 2) Reproductive Health.  Both programme components are designed to promote gender equality.





UNFPA Laos is seeking a qualified Lao national candidate to fill a position of the Logistic Management Officer to be based at Medical Products Supply Centre (MPSC), Food and Drug Department, Ministry of Health in Vientiane and to undertake the following duties and responsibilities:





The primary responsibility will be to assist the Director of MPSC in the implementation and monitoring of  unifying health logistics in Lao PDR and institutionalizing a monthly pharmaceutical and contraceptive inventory reporting system by staff of the country’s 17 Provincial Health Departments and 140 District Health Offices.


Secondary but equally important responsibilities will be to assist the UNFPA Country Office’s RH Program Staff to comply with directives from UNFPA Headquarters that are due from time to time including updating the Contraceptive Commodity Management program and providing information on availability of contraceptive stocks at different levels in the supply chain. 


Responsible for introducing the data collection inventory reporting form to the district health department officials, via the Provincial Health Departments, and provisioning the districts involved with appropriate numbers of copies of the form.


Responsible for producing monthly summaries of stock status of centrally procured commodities by district, and for quarterly and yearly stock status reports to be submitted to concerned departments and the MPSC as well as UNFPA (related to contraceptives only).


Responsible for training provincial Food and Drug Unit staff as well as some district Food and Drug Unit and MCH program staff on how to correctly fill out the newly introduced FDU commodity reporting form.


Responsible for actively updating monthly stock data pertaining to centrally procured commodities from the province, district and health centres through the use of telephone, fax and email, and for regularly maintaining updated stock data on an EXCEL database at FDU and the MCHC.


Making field visits to sites (districts and provinces) where reporting compliance is not satisfactory to determine reasons for non-compliance and provide on-the-job training to health staff if required.





The following qualifications/experience is expected:


Hold a degree in Pharmacy, Engineering  and/or a Master’s degree in business, commerce and/or accounting with some focus on auditing of commodities


Prior work experience is mandatory, preferably in social and or commercial settings (social welfare organizations, commercial firms, development agencies) is an advantage


Working experience in the domain of logistics in health sector is preferred.


Be sufficiently mature to be able to undertake frequent travel to outlying provinces and districts for the purpose of interviewing health staff and collecting information


Some familiarity with the Government of Lao PDR protocols and hierarchy as the job requires frequent and repeated contact with government officials of the health departments at central, provincial and district/sub-district level.   


Must be skilled in the use of computers and Windows (Office) software including Word, Excel and Access.   Applicants who are short-listed will be required to demonstrate their aptitudes in this as well. 


Must demonstrate language skills in the preparation of their CV and will be tested in case he/she is short-listed and called for an interview.  


Beside excellent Lao language capability, good English language skills are necessary.  


Be expected to work five days per week and observe only National holidays. 





Duration of the contract:  1 year initially. All other salary for the above position plus others benefits will be in accordance with UN rules and regulations.





The Terms of Reference is available from UNFPA upon request.





All interested applicants must submit an application letter with a UN standard personal history form, P11, in English to: UNFPA Office, Phonesavanh Tai, P.O. Box 345, Vientiane (Tel: 315547, 353049) or e-mail to: � HYPERLINK "mailto:vongdara.unfpa@undp.org" �vongdara.unfpa@undp.org�   indicating “Application for Logistic Management Officer”.  Please contact UNFPA office to obtain P11 form or download from � HYPERLINK "http://www.unfpa.org/about/" �www.unfpa.org/about/� employment/index.htm.  The deadline for application is 7 August 2009.  Only short-listed candidates will be contacted.  





UNFPA does not solicit or screen of information in respect of HIV or AIDS and does not discriminate on the basis of HIV/AIDS status.  There is no application, processing or other fee at any stage of the application process.











