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VACANCY FOR INTERNATIONAL CONSULTANT


UN Emergency Management and Coordination Officer


 (International Consultant)


Office of the Resident Coordinator








Under the supervision and guidance of the Head of the Office of the UN Resident Coordinator, the Emergency Management and Coordination Officer provides support to the Resident Coordinator and UN Country Team in Lao PDR in the context of response, rehabilitation and recovery activities following the floods in August 2008.  





Duties and responsibilities





Support the UN Disaster Management Team (DMT) and Inter-Agency Standing Committee for Disaster Response Preparedness (IASC) operationally and substantively, including organizing their meetings and coordinating follow-up;


In support of the National Disaster Management Office (NDMO), strengthen information-sharing and coordination among the key stakeholders in disaster management;


In coordination with NDMO, prepare regular situation reports, specifying unmet requirements of flood-affected areas;


Coordinate activities related to UN flood response and recovery assistance projects as required; 


Track the implementation of flood response and recovery assistance provided by various UN agencies;


Prepare reports on the use of donor contributions in a timely manner; 


Provide support to early recovery initiatives as needed; and


Perform other tasks as required.





Qualifications and experience





Graduate degree in disaster management, development studies, public administration or other relevant field


A minimum of three years of experience in disaster risk management and disaster response, including in the field 


Knowledge of institutions of the UN system, and institutional mandates, policies and guidelines related to humanitarian affairs, disaster risk reduction and early recovery


Experience in funds tracking and donor reporting; donor relations and/or advocacy; and formal project proposal preparation  


Initiative and ability to organize his/her work independently, but also to work as part of a team


Ability to encourage and contribute creative solutions to addressing challenging situations 


Maturity, and political and cultural sensitivity 


Excellent inter-personal skills and ability to build strong and productive partnerships with external actors


Excellent English oral and written communication skills 





The Emergency Management and Coordination Officer is expected to start his/her assignment on 1 December 2008. The initial contract duration is until mid-August 2009, with a possible extension depending on funds availability. 
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Please send a detailed CV along with a letter of motivation by 14 November 2008 by e-mail to


lao.recruitment@undp.org or in hard copy to


Human Resources Unit - UNDP Office, Vientiane, indicating in the reference line or on the envelope


“Application for UN Emergency Management and Coordination Officer”





Telephone: (856 21) 267 777


Fax: (856 21) 267 799 or 264 939





Female candidates are encouraged to apply.


Only short-listed candidates will be contacted for interview.
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